
2 MONTHS BEFORE SPONSOR DUE DATE

3-6 MONTHS BEFORE SPONSOR DUE DATE

4 WEEKS BEFORE SPONSOR DUE DATE

5-6 WEEKS BEFORE SPONSOR DUE DATE

5 DAYS BEFORE SPONSOR DUE DATE

2 WEEKS BEFORE SPONSOR DUE DATE

2 DAYS BEFORE SPONSOR DUE DATE

SPONSOR
DUE DATE

√ Identify Funding Opportunity
√ Identify Collaborators & Start

Discussions

√ Create shared folder with
space for abstract, narrative
file, budget, and appendices

√ Contact Talbott for narrative
feedback, if desired

√ Revise Abstract & Budget

√ Prepare Draft Abstract
√ Prepare Draft Budget
√ Complete OSP routing form

√ Provide final version of all
proposal documents to Mike Cole
in OSP five business days before
the deadline.

√ “Ready-to-submit” version of
application

√ Finalize budget and letters of
support; finalize Narrative &
Abstract

√ second round of feedback
from Talbott if desired

Guidance & Timeline 
for Your Grant Proposal Submission

√ Initiate Proposal Development
√ Identify Tasks and Milestones
√ Begin to recruit external partners for

letters of support

NOTE: William & Mary Grants Submission Proposal Guidance & Timeline based on the Clemson University College of Education model




